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OUR TECHNOLOGY. YOUR SUCCESS.

b—/’\
accuzip

One Test - Test Process for Full-Service Mailings

AccuZIP Inc. is now an approved, Full-Service Authorized eDoc Vendor. This means our software was tested to
determine eDoc populates correctly on the dashboard, and postage statements and reports generate
correctly.

PREREQUISITE

1. AccuZlP6 v5.6.33 or later is required.
e The version number can be seen in the top-left corner of the AccuZIP6 application window.

2. Business Customer Gateway Account Setup (Skip if already Registered)
e Otherwise, click here for instructions to register in less than 10 minutes.

3. Important!!! CALL POSTALONE! HELP DESK AT 800-522-9085, press Option 3, and then press Option 6
to link your CRID/Permit# with TEM

4. You must have a Mailer ID or use our AccuTrace (Skip if you have a Mailer ID or use AccuTrace)
e Otherwise, click here for instructions to get a Mailer ID in less than 3 minutes.

5. Download TEM Mail.dat Client (Skip if already completed)
e Login to the Gateway at https://gateway.usps.com
e Listed under Favorite Services, click Postal Wizard.
e Under Manage Mailing Activity (left side-bar) click Electronic Data Exchange.
e Under the Test Environment for Mailers (TEM) — Mail.dat section, click the Download Client
Application (Windows) link.
e Unzip the contents of MDRClient-win32-TEM.zip to C:\ MDRClient-win32-TEM\
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FULL-SERVICE AUTHORIZATION TEST PROCESS
Create your Full-Service mailing job using AccuZIP6 5.06.33 or higher

Open AccuZIP6 v5.06.33 or later

Database Database Path

[:. Open/Create [o 2=
— Open a File
J (® Open a list for the first time
]
{4) () Open a database from the st box || repare database for maifing
o DateiTime Modified

«

— Create a New File

@ (©) Create a pew database based on.

Fa)
Select a database

J (©) Create a new database

@

V7

From the Open Setup window, click the Select the Input File: button.

" Open Setup
) 1. Select the Input File:

..., InputFie sl

D 2. Save the New Output File to this Location:

T
No New File Location selected

) 3. Assign the Field Names:
Field List: InputFileData: 4 4 ) W

|

.| [CIFind Dups

=

import

Use Header
[ Parse First
[ Parse City
[ Parse Phone
] Optimize
[V] validate

[ Presort
Auto

8]

4. Browse to: C:\Program Files (x86)\AccuZIP6 5.0\Demo

Recent Places

Desktop

Libraries

LY

Computer

@

Network

Select File: demofile.csv

£ Open xS ==
Lookin: |, Demo - @F e
T Name = Date modified Type Size
~} _ demofile.csv 10/26/201012:50...  CSV File 267 KB

.

Files of type:

<] [ comcel |

Code Page...
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5. Check the Use Header and Validate boxes.

Your Open Setup window will look like this one.

" Open Setup

) 1 Select the Input File: Comma-Separated Text Format

D 2. Save the New Output File to this Location:

) 3. Assign the Field Names:
Field List: InputFile Data:  4{ 4 ) W Record 1

firm
addr
cistzp

Parse Phone
|| Optimize

(V| validate

| Find Dups.
| Presort

= Auto

6. Click the Import button.

7. Click the Validate button from the Validate Records window.

The list will be CASS Certified™

& Validate Records
— Integrity: (— Personalize:
(| Don't Modify Input Address | || Expand Components
[ | Preserve Original Company Pre Direction
[ | Preserve Original Address. suffix
[ | Preserve Original City FostDiredion
[ | Preserve Original State Secondary Name
[ Preserve Original ZIP gL e
1 < 4 elivery Paint and Check Dig
[ Exceptions List [ Abbreviate Address[30 | ehars || DSV PO
[ Abbreviate City
["] Punctuate Components
s mecssare Pre Direction
Suffix
Missing Component
el Post Direction Fl Type
i Secondary Name | Delivery Paint Validation (DPV)
19 State Vacangy Flag:
Undeliverable Residential Delivery Indicator (RDI)
Muiti Matched [ standardize Company Name ear Existing =4 if not coded
Incomplete 5-Digit 7P| [] Use Preferred City Name ear Barcode Field if not coded
Invalid 5-Digit 217 ear Existing CRRT if not coded
cord Status
ror and Warning Codes
|v|Unused Address Elements
[CINCOALink=| ACCUZIP INC CUSTL | AY000]
Unived (69, 05/31/2013)
isc: Validate:
how Stats | ) all Records
uto Close %
Lo nun | ) selection
Make Backup 2]

8. From the Sort menu, choose Presort Mail...

by Last

by Company
by Address
by ZIP Code

User Defined.

Delete Indexes.

Rebuild Indexes

9. Setup the Presort window as pictured below:

Important: You must enter your local post office’s ZIP Code or ZIP+4 code that matches your CRID

i Presort Setup [%
Class: Standard Mail -
Status: [ Profit [ Atascadero CA93422
Size: Letter = CF Santa Barbara CA 93199-9997
= [ Los Angeles NDC CA 902019997
Weight: [Ounces []|| 090000 50 2
Type: Machinable | [¥] print Barcodes [7 %
L7 Full Service IMB Rates | | Demofie.dbf
Pay Type: ] Picture permit Save Presort Folder to:
I s 77 Presort Folder name:

e [ooe

Minimum: 23,8850 Ibs. [~ Overwrite

Maximum: 281000 Ibs. Job ID: (8 Characters May)

Volume: 0| cubicinches (cu in) Create Unique

Ep [ allets
LMin/Max: 1000 [ 4000 Saved Settings
= = Stdé
["linclude Non ZIP-4 Records [ | Repositionable Notes |
[TJinclude Carrier Route Level | | Detached Address Labels ("] Prepare in Reverse order @
Enclosed Business Reply
News In-county

Create Firm Packages ||

Contains Advertising || Rided&iong m

[¥]Auto Close || Auto Run |

[Lene JE)

3216 El Camino Real, Atascadero CA 93422-2500 www.accuzip.com/chat

Copyright 2013



10. Click the Intelligent Mail Setup... link.

 Intelligent Mail Information Setup (= e

1M Barcode Settings: ks

IM Barcode Settings |
#~[3) Shared IM Barcode Serial Number Path
() First Class

#-[)PSVC
(= Mpb.

(2] hitps//oateway.usps.com =

11. Click the + next to Standard Mail.

Intelligent Mail Information Setup N [E=R(EER =)

IM Barcode Settings |
{ standard Mail -
{3 Mailer ID
EEm|
{3 Service Type
a7
{3 Serial Number Range
] 0-999999999
{3 Use Maller ID From Field
Y
{3 Use Service Type From Field
Y
{3 Use Serial Number From Field
?
{3 Last Serial Number Used
| 000080828 03/21/2013

E https://gateway.usps.com

1M Barcode Settings:

(|

12. Now you must change the ? to your Mailer ID (9- or 6-digit) then press ENTER on your keyboard.
13. Double-click on the page icon below Service Type to open the available service types, and then

Highlight service type 271=Destination Confirm (Full-IMb Tracing) and click OK.

Standard Mail I =] ===

Service Type |

|} 093=Full-Service ACS - CSR (Full-no IMb Tracing) o
| ) 142=0neCode ACS - ASR (IMb Tracing)

|| 143=Destination Cenfirm and ASR (Full-IMb Tracing)

| ) 242=0neCode ACS - CSR (IMb Tracing)

|| 243=Destination Cenfirm and CSR (Full-Mb Tracing) m
| ) 261=No Services (Full-no IMb Tracing) '
|} 301=No Address Corrections (no IMb Tracing)

| 311=No Address Corrections (IMb Tracing)

| ) 539=Traditional ACS - ASR (IMb Tracing)

oK Cancel

hittp: 0507 hitm

14. Click OK, and then click Yes to Save Changes and close the Intelligent Mail Barcode Setup window
and return to the Presort Setup window.

15. Click the Presort button.

"\ Presort Setup N
— P p: (— Mail Drop Setup:
Class: [Standard Mail = b
Status: [Profit = V] Atascadero CA93422
Size: Letter = &) ] SCF santa Barbara CA 93199-9997
Los Angeles NDC CA 902019997
Weight: [Ounces [ 090000 | 8 0 g 7
Type: Machinable [] 7] print Barcodes [7

Full Service IMB Rates | | Demafile.dbf
Favips: Linprnt (£} e Permit Save Presort Folder to:
meentes | o | e L Isurchorce =

[— Container Setup: —————————————— Presort Folder name:
Type: MM Trays [+] [stos

Minimum: 23,8850 Ibs. [ Overwrite
Maximum: 281000 1bs. Job ID: (8 Characters Max)
Voume: cabicindhes e ) DCiste Ui

& [ Pallets
L—Min/Max: 1000][ 4000 pAvC gy
—~ Std6
[ JInclude Non ZIP+4 Records |_| Repositionable Notes | E”

[Tlinclude Carrier Route Level | Detached Address Labels [ Prepare in Reverse order @

Endosed Business Reply

News In-county
Create Firm Packages L—|

“
Contains Advertising || Ride&Iang
T e (1)
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16. When the presort is complete, the Print Presort window appears.

! Print Presort
R

=
Print Labels

Database: [1. Demafite ]

<’/‘\ Presort Path:  c\proaram files (@6]\accuzip6 5.0\demo\std6

Postage (Pieces): $508.37 (1,955)

Containers: 7 Containers

17. Click the Print Tags button, and setup the Container Tags window as pictured below.

1 Container Tags N =

Order blank tag stock for your printer today. Call (800) 233-0555

[¥] Print Container Tags [ | North/South

Source:
‘Container Type:

[V Intelligent Mail Barcoded

Message:
[DEmoruLE DBF [T use tast

["| Preview (V] Create PDF [ Embed Fonts [|Printer Prompt | | Auto Run

18. Click the Print button to generate the IMb Container Tags.

The Print Presort window will appear after the IMb Container Tags have printed to PDF.

=) Print Presort

< @

Open Presort Print Tags

Close Presort

=
Print Labels

ol
(225w

Database: [1. Demofite ]

4’/‘\ Presort Path:  c\proaram files (@6)\accuzip6 5.0\demo\std6

Postage (Pieces): $508.37 (1,955)

Containers: 7 Containers

19. Click the Print Reports button, and then setup the Reports window as pictured below.

) Reports X =
Required Reports

(" | Presort Parameter Report
Include Presort Window

@
[ | CASS Certificate
["1Ps Form 8125
[ Packaging Report
Pallet Cards
Intelligent Mail Barcoded

Mail Date:|03/21/2013 Weight: 0.0563

Preview [V]Create PDF [ |Embed Fonts | Printer Prompt || Auto Run [ﬂ
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20. Click the Print button and the Mailing Statement Setup window will appear.

T2, Mailing Statement Setup
— Mailer %
Name & Address of Individual or
Permit Holder's Name and Address and  Name and Address of Mailing Agent Organization for Which Mailing Is Prepared
mail Address, if Any (if other than permit holder) (f other than permit holder)
Telephone: () - Telephone: 1k - Nonprofit Auth No.:
(CAPS Cust. Ref. No.: Mailer ID of Preparer: Product/Publication:
Nonprofit Auth No.: CRID of Preparer: Ghost Permit No.:
Mailer ID of Mail d CRID* Mailer ID of Mail Owner:
CRID of Mail Owner*: CRID of Mail Owner:

~ Mailing
Post Office of Mailing:

5 Form Only
ested In-Home Delivery:
ATASCADERO CA 93422 d

Requt
|m=& window)
11

Drop Ship FAST
Appointment Nof: Scheduler ID:

Mailing Date: Fed. Agency Cost Code: O:ICuMnd i i i
[ I JI J[O - |

Payment Method: Mailing Permit#: Net Postage Due Permit#: | || Contains DVD/CD or other disk

[ Product Sample or Content not FCM
Name of Mailer or Agent Signing Form*: i Company Name: | Tetephone=: | user Emai:

1 || |
[_,.,.,, - - 7 s

] | [ncoatink ]
RIE) e v

s/ | [ Continue H Cancel }

21. Enter the following required information:
e Mailer section
o Mailer ID of Mail Owner
o CRID of Mail Owner
= Same ID as eDoc Sender CRID
o eDoc Sender CRID
= Same ID as the CRID of Mail Owner
e Mailing section
o Mailing Date
= Today’s Date
o Mailing Permit #
= Must be your Permit # and match the Post Office of Mailing and the CRID of
Mail Owner in the Mailing Statement Setup window.
e Certification section
o Name of Mailer or Agent
o Telephone
o User Email (must be a legitimate email address)
e Move Update Method
o NCOALink

o Enter Today’s Date
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22. Click the Continue button.
The Mailing Statement will be generated and the Mail.dat files will be updated with the required
information you have entered into the Mailing Statement Setup window.

The Print Presort window will appear after the Mailing Statement has printed to PDF.

23. Click the Print Labels button.

=1 Print Presort ==

Ope ort
=
Close Presort Print Reports
=
Print Labels [

Database: 1. Demofile [

4”‘\@) Path:  © am files ccuzip6 5.0\demolst

Postage (Pieces): $508.37 (1,955)

Containers: 7 Containers

24. Setup the Print Settings window as follows:
Output: Disk File
Scope: All
Print Barcode:  Checked
Intelligent Mail: Checked
All Other Boxes: Unchecked

Note: Do not worry about any of the other items in the Print Settings window.

! Print Settings = (& |

Outp

’—\nusk File <] Continue
Barcode Format:

ﬁlaser‘.\.‘mer | | star atf 1 -
Printerpmwer [Cl create POF

FHP LaserJet 4000 Series PCLS =] Ll
LPIL: [ Preview
ek /| print Barcode

Lo il i ) Al
= Li7/ntemgent Mai

5262.1bx ["|pause Printing

\ IIE [ Include Deleted
J @ H [ Upload to AccuTRACE™

New Edit Open Copy Rename

’—Temulau i

First Company Address City  Last St Zip »
Hugh H Garvey TERCENTENARY HOTEL 4243 OVERLAND AVE STEL | CULVERCTTY | CA 90| |
Jahn M Geon SOW AND REAP SHOE SERVICE 4117 OVERLAND AVE CUlVERCTY (A9
[ || may Richard L J Hankey SEA SAILING SOYBEANS INC 4153 OVERLAND AVE CUlVERCTY | CA90
T[] cecit ¥ Fairbank: WET WATERBED REPAIRS 4130 OVERLAND AVE CUlVERCTY | CA 90
]| Frances € Frye THE TOY SHOP 4130 OVERLAND AVE STEA | CULVERCTY | CA'90 —
T<m 3
Loak in{ [=] Fine i

e

["] Auto Close. Auto Run

25. Click the Continue button.

26. When the Export window appears, click the Cancel button, and then click the Close button in the
Print Settings window. The Print Presort window will appear.
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27. Click the Presort Path: link. This will open your Browser to where the Mail.dat files are located.

= Print Presort

)

L ClosePresort | Print Reports

Database: [1. Demorite =]

Presort Path:  c\proaram files (@6l\accuzip6 5.0\demols|y6\

Postage (Pieces): $508.37 (1,955)

Containers: 7 Containers

28. You will be uploading the maildat.hdr file located inside this Presort Path folder soon enough.

N
O@-\ « demo b std6 ~ [+ ][ Search std6 " o]
Organize ) Open »  Sharewith v Bum  Newfolder % ~ 0 @
[ Documents * Zdemofiledbf | maildatmer 4 presortinf | Tags.bt

o) Music ] demofile.ini [ maildatmpa | presortini
& Pictures [ []eDocumentationpdf  [d] maildstmpu || presortinx

B videos T [FleTagspot [ maildatoci (@ presortprm
[ maildat.cpt |@| maildatpbc || presortprt
§ Homegroup @] maildat.cqt [ maildatpgt (@) presort.rpt
@] maildat.csm |@| maildatseg | | presortrte
1% Computer (@) maildst hdr | @] presortcas || presort.seq
E o5 o
L maildathdr Date created: 3/21/2013 3:20 PM
HDR File
@ Date modified: 3/21/2013 3:32 PM
Size: 195 KB

Upload Mailing Job

>> FIRST, LOGIN TO THE GATEWAY
1. Browse to https://gateway.usps.com

2. Login with your Username and Password.

3. Listed under Favorite Services, click Postal Wizard.

4. Under Manage Mailing Activity (left side-bar) click Electronic Data Exchange.
5. Under Test Environment for Mailers (TEM), click Go to TEM

6. Click OK when the NOTIFICATION dialog appears.

The page at hitps.//www.uspspostalone.com ks.-a.ys X

== NOTIFICATION ™~

Vou are now leaving the Business Customer Gateway and

nt for Mailers (TEM) te allow submission of
validation precessing in a nen-preduction environment.

Plesse click 'Home' in TEM to get back to Business
Customer Gateway.

7. Minimize your web browser.
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>> SECOND, RUN POSTALONE! MAIL.DAT CLIENT APPLICATION AND UPLOAD
1. Run run-mdclient.bat from the MDRClient-win32-TEM folder located on your C:\ drive.

[E=SlEcE
- I;
@U" |« Dow. » MDRClien... » « [ 43 ][ Search MDRCUCA win32-Tem 2]
Organize + Open  Sharewith v Print  Bum  New folder E- 0O @
[ Documents 0 config [&] runBatchVersionCheck bat
) Music | jrel60.30 ] run-client_credentials_tool bat
i) Pictures B [ run-jsse_checker bat
B videos [ clientlog [[E] run-mdclient.bat |
|| debug.log [&] runReceiptPoller.bat
) Homegroup 5] debug-mdclientbat [ update.bat
[&]lep.bat | Validation.log
% Computer [&]runBatchUpload.bat
& os (@ -
run-meiclient bat Dote created: 8/28/20121:57 AM

SO4 | Windows Batch File
»va-!_\ Date modified: 8/28/20121:57 AM
o Size: 813 bytes

2. Login with your Username and Password.

3 PostalOne! Mail dat Client Application 33.0.0_TEM A =3 cn ==
ggéﬁ%‘ PostalOne! STE | HELP | SETTINGS
Sign In
Existing Users New Users
Fill in the following information: Register now for USPS PostalOne! services.
through the Business Customer Gateway.
Username: \When the registration is complete, a username
and password wil be provided to access this
Password appication

Foraot Password

(signin> ) (signup>)

Restricted Information

WIARNING! FOR OFFICIAL USE ONLY

LEGAL ON USPS.COM ON ABOUT.USPS.COM OTHER USPS SITES.
Privacy Policy » vices 3 Ut USPS Home » Business Customer Gateway »
Terms of Use » Fostal nspectors >

Ingpecior General »

Postal Explorer >

FOIA 5
No FEAR Act EEO Data »

Careers

Copyright 2011 USPS. All Rights Reserved

3. Click Job Validation/Upload link at top.
4. Click Add Jobs.

5. Open the maildat.hdr created from the presort you did earlier (above)

N
O@-\ « demo b std6 ~ [+ ][ Search std6 " o]
Organize ) Open »  Sharewith v Bum  Newfolder % ~ 0 @
[ Documents * Zdemofiledbf | maildatmer 4 presortinf | Tags.bt

o) Music demofile.ni [ maildatmpa | presortini
& Pictures [ []eDocumentationpdf  [d] maildstmpu || presortinx

B videos T [FleTagspot [ maildatoci (@ presortprm
[ maildat.cpt |@| maildatpbc || presortprt
§ Homegroup @] maildat.cqt [ maildatpgt (@) presort.rpt
@] maildat.csm |@| maildatseg | | presortrte
1% Computer [[@] maildst hdr | [@] presort.cas [ ] presort.seq
&os@ -
L maildathdr Date created: 3/21/2013 3:20 PM
HDR File
@ Date modified: 3/21/2013 3:32 PM
Size: 195 KB

6. Select the Upload after Validation option, and then click the Validate & Upload button. If your file
passes the initial validations it will automatically upload. If your file does not pass all validations,

you will need to make corrections before uploading your file.
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Review Mailing Job

1. Under Manage Mailing Activity, click Dashboard.

2. When the Dashboard Management System screen appears, select the following values:

[ USPS PostalOne! 3t

Manage Mailing Activity W N
" tome | |Home> Dashboard Management Sysiem .
» Home
3 Summary Dashboard Management System
» Balance and Fees

¥ ALERT: Review your Dormant Jobs.
P ALERT: Refunds

» Postal Wizard

» Elecironic Data EXCNange  pemeseyesmrs

+ Mailing Reports Open Date:

egin] 0372212013

» Dashboard —
£ne| 037222013

* Manage Permits
Statement Statuses:

b My defautt time frame:
P Number of rows to display per page: (20 [w]
¥ Inactivity alert time period:

«->CH https://tem.uspspostalone.com/postall/view.cfm @ =
UNITED STATES i i i o
AL S| . You are in the Test Environment for Mailers (TEM)

HOME | HELP | CUSTOMER CARE | SIGH OUT

w

Dashboard Alerts

Postage Statement ID: Mailer Location: | Al [=] =
Maiing Group: weiersov#s|_|
Preparer Permt #: Preparer Permi Type:
Freparer CRID &
Permit Holder Permit & Permit Holder Permit Type:

S

Permit Holder CRID #:
o Sgses: | - nouce ajozs[<]
PostOfteeottiog ||
Inciude Closed Jobs: []
Wisb Eniry Wetnod:
PW-Msb Maiings: 7] Account Number:
%

Status Chart ‘show 1 hide J§ Mail Class Chart show 7 hide il
Manage My Scttings. ‘Show [ hide

» Save allof my current criteria selections as.

ncentie Type:

advanced search: show [ hide

]

» Iy existing queries:

(UsS etauts[+] By

e Open Date:
End:

Begin: < Click on date and choose today’s date
< Click on date and choose today’s date

e Statement Statuses: All — Include all Statement Statuses

3. Click Search. Search results should display your Job ID.

4. Click on the Postage Statement ID link in the third column.

3216 El Camino Real, Atascadero CA 93422-2500
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Review & Compare
Compare the electronic postage statement displayed on the dashboard with the postage statement
that was created by AccuZIP6 in Step 22 (above).

e Total pieces, weight, permit, should be the same.
e Total postage may be different in that the electronically submitted job will be Full-Service while
the original may not have been.

Resolve Issues
If you encounter issues with your test, please contact the Help Desk at 800-522-9085.

e Be prepared to supply the job ID that you submitted.
o The Job ID should be listed on your Dashboard that appeared when you searched for the
Job in Step 3 (under Review Mailing Job)
o The Job ID can be found in the maildat.hdr file, first 8-characters. You can open the
maildat.hdr with any text editor, like Notepad.

Complete Test

If the review of your postage statement is successful, please send an email to the Help Desk at
PostalOne@usps.gov with your Company name & address, CRID, Job ID, and a message that your
electronic information populated correctly. PostalOne! Help Desk 800-522-9085.

PASS!!
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\ OUR TECHNOLOGY. YOUR SUCCESS.

accuzip

Now What?

Now that you have passed Full-Service Certification, had your cup of coffee and celebrated, it is time to do
“real” Full-Service mailings with AccuZIP6.

Download Mail.dat Support for Production

1.

Login to https://gateway.usps.com using your Credentials

Listed under Favorite Services, click Postal Wizard.

Under Manage Mailing Activity (left side-bar) click Electronic Data Exchange.

Under Mail.dat Support for Production, click Download Client Application (Windows)
Unzip to a new folder and Run run-mdclient.bat from the MDRClient-win32-PROD folder
Login and Upload and Validate “real” data everytime.

You are now set and able to do Full-Service Mailings from this point using AccuZIP6!

If you need any assistance, please do not hesitate to contact support@accuzip.com
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L
accuzip

Business Customer Gateway Account Setup
(Requires less than 10 minutes of your time)

OUR TECHNOLOGY. YOUR SUCCESS.

AccuZIP Inc. has created step-by-step instructions that will guide you through setting up the Business
Customer Gateway Account. This process will get you the CRID (Customer Registration ID) that you need to
submit eDoc using Mail.dat files Basic or Full-Service.

1. Browse to https://gateway.usps.com and click Register for free.

TR 5 @
i Sign |
Save time ign In
with automation, online ordering and online tools Username
| Pas d

Save mone

with Automation Discounts andXSPs Incentive Programs m
. A I M N red U
yer

Start mailing

“My order arrived the day befdre | expected, in perfect condition”
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2. Enter your email address as the Username. Enter a Password (Read the required characters needed).
e You must enter two (2) security questions
e Enter your First Security Question, click CONFIRM FIRST SECURITY ANSWER, and then
e Enter your Second Security Question and click CONFIRM SECOND SECURITY ANSWER

2 USPS.com -Registerfo- %
€ & C # |8 hiips//reguspscom/entreg/RegistrationBusinessActioninput action Q% =
0 e

EUSPSCOM

Create Your USPS.com Business Account

Account type
* Business

Create a usermname & password
ot a requre ok

“Pick Two Security Guestions

Passwerd Shength
N s very Strong Password Aot a5 05 chsbsarsied L

Re-Tyos Password

© s a Match! S

3. Scroll down to “Next, we need your name and contact info” and complete this area, and then click
Create Account

B USPS.com®
& 5 C f B hps//reguspscom/entreg/RegisationBusinesshctionlinputaction [e1%,
Next, we need your name and contact info
FS—— fe— - —
Wiz .
-
-zt
P
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4. You will see this screen; HOWEVER, YOU ARE NOT FINISHED QUITE YET!!

= Select s Bu x
=+ X fi [B hitos//requspscom/entreg/secure/RegistrationSuccesshctianlinput actiontuserName—datatech2540acauzi.com
Ot

EJUSPS.COM

And you're registered!

5. Close the Browser window

6. Login to the Gateway: https://gateway.usps.com using your Username and Password you used to
create your account

7. Under Welcome, click the Manage Account link

‘gateway.usps.com/eA

Welcome, STEVE

Welcome to the NEW

Business Customer
Gateway!

Use the menu on the left
to navigate the site. "
| W . Y
e
The Business Customer Gateway is your central hub for managing your
. UsPs or your B

p—
ottt
s ES
il
oo gl gyt g0y 1
Notifications and Al
TheF nology Cn -

Are you ready for Full-Servico
IMb adoption?

aht

8. Write down your CRID displayed under “Business Locations” so you can use it in AccuZIP6 to create
Mail.dat files to get Full-Service Certified.

USP5 Business Custome: - x

£ C A 8 hitps//gateway.usps.com/eAdmin/action/preferences

Manage Profile
£ e
= smEv E

steve@s om
{805) 4617300

g Home Business Location:

ic.
MINO REAL
RO, CA 934222600

3
ATES ———

CRID 1 : 5113409

MSP 1 :NO Euit P

g Add a Business Location YT
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9. Click on Mailing Services link

1ps://gateway.usps.com

5 umTED STATES
| postat stwvice »

Business Customer Gateway

Mailing Services

Mailing services help you deliver letters and fiat mail pieces.

[ Automated Business Reply Mai
Auto

10. Click the GET ACCESS button for the following Mailing Services:
Each time you click on GET ACCESS, wait a few seconds and the icon to the left should change to a
check mark when you have access to that service. (as pictured below)
e Incentive Programs
e Intelligent Mail Small Business (IMsb) Tool
e Mailer ID
e Audit Mailing Activity (PostalOne!)

USPS Business Customer | X

€ 2 C B hips/oatenayuspscom/cs ®

Intetigent mai sm Lol A v %

g Every Door Direct Mail
Jsing Eve il an raach the customers who matter most to
reight you dorit even nesd to know names and street

ghbeeh.

eports (Postalone!)

Manage Permits (PostaiOne!)
he PastalOne! system allows man

Finishe
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R TECHNOL Y. Y R ESS.
ou C OLOG OUR SUCCESS

accuzip

How to get a Mailer ID

(Requires less than 3 minutes of your time)

AccuZIP Inc. has created step-by-step instructions that will guide you through the process of obtaining a
9-Digit Mailer ID.

1. Browse to https://gateway.usps.com and Login with your Username and Password
Note: If you do not know your Login credentials, use the “Forgot password?” link or
click the “Register for free” link and click here for instructions.

b

Save_tTme

with automation, online ordering and online tools

|
Save money
SPS

with Automation Discounts and Incentive Programs
a I M Nota
ot

Start mailing

“My order arrived the day befdre | expected, in perfect condition”

Shippers =)

X
Ses
m

Ve
oy

See full list of Malling Services ‘See tull list of Shipping Services See full list of Business Servic

LEGAL onusPs.COM ON ABOUT.USPS.COM OTHER USPS SITES

) Business Customer Gateway
Terms of Use » Buy Stamps & Shep » Hewsroom . Postal npeciors
Fou Frot a Label wen Postage i Service Updates + Wapacior General .
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2. Click the MAILER ID link under Favorite Services. If you do not see MAILER ID under Favorites, click
EDIT FAVORITE and check the box to the right of Mailer ID and click the SAVE button to add to your
Favorites.

USPS Business Customes - x

€ > C A & hups//gatewayusps.com/eA

Business Customer
Gateway!

Use the menu on the left
to navigate the site.

Loarn ors |

s
o gl g1

g

Aro you ready for Full-Service
IMb adoption?

3. If you see the message box “No Mailer IDs associated with CRID...” then proceed to Step 4 to obtain a
Mailer ID (MID), otherwise write down the Mailer ID listed on this page (you will use this Mailer ID in
AccuZIP6) and you’re finished.

[ Request MID =
« € A 8 nhipsy/midusps.com/midsummary.do Q3 =

B YTED STATES
POSTAL SERVICE

Walcome to the Mailer ID System

« Mo Mailer IDs associated with CRID ‘11046008 were found.

=]

uasor1p €
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4. Click OK

_
ydo

- € A 8 hups//miduspseom/m Q%

Hello, Steve Belmorte

Business Location: 11046993 - Hew Business 934222831 =
Customer Reference: @
Selzetea CRID
® AiCRIDs
| yﬁ......m
Moder0 @ AT Business Location Profile
Ho eompany sata was founa
Pagan0f0[z] [Csz]

5. Click Request a MID (Mailer ID) and then:
e Select 9 Digit — New Business — 2 Available from MID Type / Company Name / Quantity
e Type 1ortype 2 into the Number of MIDs Requested
e And then click Request Mid

") Apply MID = Ny

€ 5 C fi B nhips//midusps.com/checkMidAccount o7 0 =
= sy PR — S p—
Heto, Stevs Beimorte

Insuficient Vekurme for § it MID.
Apply For a Mailer ID
Select the type of MID you would ke to request 6 digit or 9 dight. You may apply for a maxinmm of 10 MIDs per site

i one request Please revisitthis page # you would ke 1o apply for mare than 10 MIDs. Use the drop down mems to
select either a 6 digit MID or a 9 digit MID.

D Type / Company hame { Quamity 9 Digit - New Business - 2 Availavie [=]

Humber of WIDs Requested

[Exmcel] [Reauestu a

LA O ABOUTUSPE COM OTaER U3FE SITES
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6. Choose the Automatically generate this Mailer ID, then check Full/Basic Service and then click
Request Mid at bottom of page.

‘Apply MID Details

« C i [ https//miduspscom/req etails.d o=in
EUMTEJS]ZTES
POSTAL SERVICE

Hello. Steve Betmonte

Mailer ID Program Option Details

Apply For a Mailer ID
‘s5ign a speciic Msiler 1D number of have e s73lem astign & 3@ ndicste which S1OGramS wil be Used wih this
elected)

@  Automatically genarate this Mailer 10, Chack he boxas for the Drogram opons sou ars selectng. Note: I

s Mailer ©
| ru Basic Senvice
Add a Customer Reference Ful Service ACS.
1Basic
b Tracing

(Complete the > Tracng spplication form avaiasle at
NP3 #1503 usps, gowcontirm)
the etnduction program: One Code ACS
MID based elnduction processing

(Complet the ACS Enroliment form available at
hitps Avibbs usps. oeacs)
One Code ACS with b Tracing
(Complets the ACS Enroliment form avaianle at
s 180 gowiacs)

Traditonal ACS

Complete the ACS Envolnantform at
DS IYIDBS USDS. DOWaCs. Not avakable Wi OneCod or Full
Senice ACS

Chack e bor for the Packags Product Program option you are
selecang opton can be sesected. Nate: I you

you
For sither Package Procucss option, submt
FCONAM@UspS gav or faxto 901-821-5244,

35008 for s Mal
e PS Form 505

Confirmation Servicas for Package Service Products and
Extra Services

(19, USPS Tracking. Signature Conrmation. Ceried Mail
Express Mail Priorty Iail Open 3nd Distriute)

Electronic Verfication System (8VS) for Package
Products.

FINISHED!!

You will now see your new Mailer ID
which will be used with all of your Full-Service Mailings.
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